
        Lawson State Community College 
 

Employee Job Description 

 

Position Title: Health and Physical Education Chairperson/Faculty 

 

Department:  Liberal Arts and Transfer  

  

Supervisors’ Title: Associate Dean of Liberal Arts and Transfer Programs 

 

Classification: Exempt 

 

JOB SUMMARY: To assist in the administration of the Health and Physical Education 

Division including the development and administration of strategies and 

institutional policies for the health and physical education programs, 

special activities and college effectiveness.         

 

ESSENTIAL FUNCTIONS: 

 

1. Provide effective leadership and management for departmental personnel process. 

2. Program planning. 

3. Teach 9 credit hours per semester. 

4. Conduct scheduled office hours for student conferences. 

5. Teach students in all levels of their degree area. 

6. Consult with student regarding academic success. 

7. Evaluate student performance. 

8. Provide academic advising. 

9. Evaluate and revise course outlines, course materials and instructional methods. 

10. Develop curriculum. 

11. Plan, organize, and instruct a full range of Health and Physical Education courses 

12. Manage budget. 

13. Supervise staff, facilities and equipment resources. 

14. Screen, hire adjunct faculty, make retention and promotion decisions. 

15. Represent the Department to the College and local community. 

16. Promote collaborations within and across departments. 

17. Provide integral involvement in the strategic planning and management of the department 

to include recruitment and retention of faculty, mentoring faculty, seeking funding for 

professional development, faculty workloads, and evaluations. 

18. Track students. 

19. Maintain records on student’s progress. 

20. Maintain portfolios on students. 

21. Keep class moving steadily towards its objective. 

22. Build communication relations. 



23. Develop program area. 

24. Maintain competency in the discipline(s) taught and teaching strategies and assessments 

methods. 

25. Attend workshops and meetings to contribute to professional development. 

26. Serve on College Committees. 

27. Supervising and other divisional duties as assigned by the supervisor. 

28. Foster partnerships with public and private schools within the College’s service area. 

29. Contribute to ongoing program development and other professional duties. 

30. Participate in related endeavors and activities, such as workshops, departmental Clubs, 

and community service projects. 

31. Ability to travel and to work weekends. 

32. Perform other duties as assigned that pertain to the position. 

 

REQUIRED EDUCATION, STANDARDS, AND TRAINING:  

 

 Master’s Degree from an accredited institution with a minimum of 18 graduate hours in 

Physical Education or Health  

 Minimum of 3 years’ experience teaching at the secondary or Post-secondary level  

 

OTHER QUALIFICATIONS AND JOB REQUIREMENTS: 

 

1. Excellent written and oral communication skills 

2. Basic computer skills 

3. Standard Fist Aid and Community CPR; Certification in Red Cross First Aid-Responding to 

Emergencies (certification will be required) 

 

 

 

 

 

 

 


